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Sample Letter – Release of candidate following the interview
Date

The Rev. John H. Doe

Address

City, State  Zip

Dear Pastor Doe:

On behalf of the call committee at _____________ Lutheran Church, I express our sincere appreciation for the opportunity to visit with you on _________. I thought it was a very helpful and informative interview. It certainly allowed us to gain a clearer perspective regarding your many gifts as a Lutheran pastor and we thank you for that.  (Make reference to some of those gifts.)

After careful and prayerful discernment, it is our conclusion to release you from further consideration. I hope you will not interpret this decision as a personal reflection on your skills as a pastor. It is really intended to be a reflection on our assessment of the current leadership needs of this congregation and our effort to find the person who best meets those criteria.

If you have questions or concerns about the interview, I would be happy to discuss them with you. You may contact me at _____________ .

I wish God’s richest blessings on your continued ministry.

Sincerely yours,

Your Name

cc:
The Rev. Jon V. Anderson, Bishop
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